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Office for the Web 

Formally Office Online, Office offers web-based applications such as Excel, Word, 
OneNote, and PowerPoint that are accessible through a modern browser (Chrome, 
Firefox, Safari or Edge) and completely free. 

There are extra features for Microsoft 365 purchasers, but all the main features are in the 
browser-based version of the Office apps. 

Instead of saving files to your desktop, you can save them to Microsoft OneDrive, the 
cloud-based storage service. Files can be uploaded for editing then downloaded when 
you’re finished. 

Importantly, the Office in the browser apps let you collaborate in real time with others on the 
same document.  That’s handy if you have an older version of desktop Office that doesn’t 
support live document collaboration. 

How to use Office free in the browser 

Go to http://www.office.com and sign in using your Microsoft Account. If you have an email 
address that is from MSN, Outlook or Hotmail you can use the same username and 
password to login to www.office.com. 

If you don’t already have a Microsoft Account. Select Sign up for the free version of Office. 
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From there you will be taken to the Office Website where all applications will be found in the 
column tab. 

Pic 2 
 
When you begin creating and saving files, 
they will appear as recent documents at the bottom of the page, for easy access. 
  
NOTE: According to Microsoft, Office versions prior to 2016 are not supported on Windows 
11. That doesn’t mean those versions of Office won’t work, just that Microsoft doesn’t 
recommend it and won’t help if you try. 
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