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Microsoft Office is now called Microsoft 365 and is a subscription service. But there are 
ways you can access Word, Excel, PowerPoint and Outlook for free. Here’s how: 
  
·         Go to Office.com 
·         Click Sign In – if you don’t have a Microsoft account click Create One. 
·         Enter your email address and go through the verification process. 
·         Enter your country, birth date, and name. 
  
That’s all you need to do! Sign in and you can use the Office apps via your web browser. You 
can create, save and download files. 
  
 
If you want to use these apps on your phone, you can use the Office apps for free by using 
the Microsoft 365 Copilot app. Here’s how: 
  
·         On your phone, open the App Store (on iOS) or the Google Play Store (on Android). 
·         Search for Microsoft 365 Copilot. 
·         Click Download 
·         Sign in if you have a Microsoft account or click Create. 
·         The first time you sign in you will be prompted to upgrade to a paid account, but you 
can click “Try later” each time you use the app. 
·         You can find your existing documents under “Search”. You can open and view them in 
this app, but if you want to edit you will need to download the individual apps for Word, 
Excel, etc., which are all free. 


